
NORMS FOR DISCHARGE OF FUNCTIONS 
National Informatics Centre goes by the norms set by the Department of Information Technology. However 
Guard Files are maintained which contain Circulars, Orders etc. issued by Ministry of Finance,Department 
of Personnel and Training from time to time.  

Normally National Informatics Centre goes by the norms set by the Department 
of Information Technology. However Guard Files are maintained which contain 
Circulars, Orders etc. issued by Ministry of Finance, Department of Personnel 
and Training from time to time. 

For processing the cases and day to day functioning, norms have been set for 
various sections which indicate a time limit for disposal of cases. These are 
normally set to facilitate early clearance of files and check pendency in sections. 
The files which require consultation with the Department of Information  
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